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LinkedIn 201 Resource Page

· Settings

· Profile: Select who can see your activity feed

· Profile: Select what others see when you've viewed their profile

· Profile: Select who can see your connections

· Communications: Turn on/off invitations to participate in research

· Communications: Turn on/off partner InMail

· Groups, Companies & Apps: Turn on/off data sharing with 3rd party applications

· Groups, Companies & Apps: Manage settings for LinkedIn plugins on third-party sites

· Include a professional head shot

· If you have a tag line or slogan, attach it to your name

· Include keywords in the bio field

· Contact Info

· Include a phone number for a phone that only you answer

· Do not include your home address

· Instead of including your “website” include it’s name

· Customize your public profile link

· Background/Experience

· Search for the Company Profile Page when you enter the Company Name

· Add a link to a video, image, document, presentation for each

· Always include a brief description of what you did/are doing under each experience

· Be brief and focus on results

· Click and drag pieces of experience into order of importance versus chronological

· Add board positions & volunteer activities

· Use the “Recommended for you” section at the top as a guide for options available

· Add Skills

· Include your email and phone number in the “Advice for Contacting Your Name” section

· Include your birth date instead of your birth day

LinkedIn 301 – How to Use Your LinkedIn Profile” will be April 3 from 11:45-1pm at the Urbandale Chamber of Commerce. Tickets are on sale now at:

http://contemporary-business-solutions.com/events-2/workshops/
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